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Instructions for filling Returns

This document explains how to fill the Returns in the prescribed Excel format. The instructions must be adhered to in order to ensure the data is not rejected by the automated system at IRDA. 

No changes should be made to the formats provided. The user should not insert or delete rows / columns unless specified in this document. The formats given, as Excel file should not be tampered with. The user should not change the format of cells in the file.

Note: 

· If the user wants to resend data, the filename should be the same as sent earlier. 

· The file-naming convention is explained at the end of the document – the names given within the document are meant to be illustrative in nature and are not to be used as is.

· Wherever a format allows for the insertion of rows and / or columns, care must be taken to ensure that there are no blank rows or columns inserted within a block of data.

· Whenever any format file is opened in Excel it may prompt a message  “Enable Macros” or “Disable Macros” - always choose the option “Enable Macros”.

There are the following types of returns:

· Account Returns

· Actuarial Returns

· Investment Returns

· Reinsurance Returns

· Advertisement

The instructions of filling these are mentioned below.
1 Account Returns

· Returns must be filed separately for Life and Non-Life business – there must be separate files sent for Life and Non-Life.

· A company can send a maximum of 3 files each in Life and Non-Life. All files must be in Excel format with ‘.XLS’ extension.

· The 3 files are as follows 
a) Life Business
Companies dealing in Life business should send the following returns with the specified filenames. 
· Returns for Life Business within India (example of filename: 0102Acc000AN2001-02001.XLS)

· Returns for Life Business outside India (example of filename: 0102Acc000AN2001-02002.XLS)

· Returns for Life Business Total -within India and outside India (example of filename: 0102Acc000AN2001-02004.XLS)

b) Non life Business

Companies dealing in Non-Life business should send the following returns with the specified filenames. 
· Returns for Non-Life Business within India (example of filename: 0102Acc000AN2001-02005.XLS)

· Returns for Non-Life Business outside India (example of filename: 0102Acc000AN2001-02006.XLS)

· Returns for Non-Life Business Total -within India and outside India (example of filename: 0102Acc000AN2001-02009.XLS)

The first 4 digits of the filename represent the company code. This will be assigned to each company by IRDA. Digits 13 to19 represent the financial year. 

The serial numbers in the filenames (digit 20 to 22) can be any of these namely, 001, 002, 004, 005, 006 or 009. They will represent the following geographical locations of the business:

001 - Life Business within India

002 – Life Business Outside India

004 – Total Life Business

005 – Non-Life Business within India

006 – Non-Life Business Outside India

009 – Total Non-Life Business

The file name should be modified based on the company code and the year for which the Return is being sent. Refer sample filename given at the end of the document.

All the above files should have only the data specified / requested as per soft copy of formats provided by IRDA.
· The user must enter data only in those cells that are shaded in green. Grey colored cells are for system-use. The user should not change these cells.

· In all the file formats Row 3 contains the header as shown below: 

	Company code 
	0501
	COA
	Period
	AN
	Year
	2001-02


It consists of

· Company code: Insurance companies must fill the company code allocated to them by IRDA. 

· Period: Insurance companies should fill AN (for Annual Returns) as all Account Returns are only annual. If this cell has any value other than AN, the whole file will be rejected.

· Year: Insurance companies should fill the financial year for which the data is being furnished. The year should be 7 digits in the format <start-year as yyyy>-<end-year as yy>. For example, when filing Returns for the financial year 2001 to 02, the user should type 2001-02. Please ensure there are no spaces within.

· The headings in Row 5 should not be modified.

	Account Code
	Amount


· Starting from Row 6, Column A contains account codes. This column is for system use and nothing should be modified / inserted in this column. The user should not type anything in these cells.

· The user should type the amount in the next column (column B) against the code given in the list. For example: if the company deals in code 11110100 given in cell A6, then the amount against this code should be typed in cell B6.

· It is understood that a company may not deal in all the codes given. Hence, the user should write amount only against codes applicable to it. The amount against rest of the codes may be left blank or the code may be deleted. If the user chooses to delete a code not applicable to the company, the entire row must be deleted. There should be no blank rows in between the codes as the system will not accept any data once it encounters a blank in the column containing codes.

· Insurance companies should not add codes to the list.

· All data related to a file should be sent in one go. Once the file is received the system will assume that the file is complete and the codes for which amount is not filled are not applicable to the company. 

· Once sent, the data in the file will be uploaded by the system into IRDA’s database. If the company sends the same file again, it will be considered as a resend of the data, and the existing data will be overwritten in the database.

· The user should follow all instructions mentioned above failing which data will be rejected.

2 Reinsurance

2.1 Reinsurance Life

2.1.1 Form LR-8

· The forms must be submitted in Excel formats provided with ‘.XLS’ extension. 

· Filenames should be as per the naming convention given at the end of this document.

· The form contains the following file header:

	REINSURANCE ACCOUNTS FOR THE QUARTER ENDED 
	 

	 
	
	
	 

	Name of Insurer
	 
	Company Code:
	 

	Business
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	Classification Code
	1

	 
	 
	Form Code:
	028


· Quarter ended: Insurance companies must fill the date of the quarter ended in the form mm/dd/yy.
· Name of Company: Name of insurance company must be written.

· Company code: Insurance companies must fill the company code allocated to them by IRDA. 


· Only companies dealing in Life business are required to send this form.

· For this form only one copy will be accepted per company per quarter. 

· If any amount is specified under any of the following headings

· Any other payment to reinsurer, specify

· Any other payment from reinsurer, specify

· Any other payment from ceding companies, specify

· Any other payment to ceding companies, specify
The breakup of each amount must be provided in a separate Excel worksheet in the same file of Form LR-8.The totals of each such worksheet must tally with individual total amounts on Form LR-8. If the two amounts do not match the system will reject the data. 

2.2 Reinsurance Non-Life

· Only companies dealing in Non-Life business are required to send these forms.

· The forms must be submitted in Excel formats provided with ‘.XLS’ extension. 

· Filenames should be as per the naming convention given at the end of this document.

· Each form contains the following file header:

	Company Code
	0501
	Reinsurance
	Form Code
	025
	Period
	AN
	Year
	2000-01


· Company code: Insurance companies must fill the company code allocated to them by IRDA. 

· Period: This should contain the period for which the form is being sent. It can have only one of the following values. 

Q1 – for financial Quarter1

Q2 – for financial Quarter2

Q3 – for financial Quarter3

Q4 – for financial Quarter4

AN – for Annual forms

If this cell has any value other than those given above, the whole file will be rejected.

· Year: Insurance companies should fill the financial year for which the data is being furnished. The year should be 7 digits. 

· The user must enter data only in those cells that are shaded in green. Grey colored cells are for system-use. The user should not change these cells.

· The user should not insert or delete any rows / columns. 

· A separate file must be sent for every class of business. However, if the data is consolidated for more than one class, the individual class codes must be written in the cell in front (‘Class Code’), separated by commas. For example: 10,20. Please Note that the class code mentioned here should be the same as in the Account Code document / Chart of Accounts.

· For the forms that have to be sent treaty-wise, a separate file should be sent for every treaty.

· Each of the files sent for a form should conform to the file-naming convention given.

· Non-adherence to any of the above will lead to reject of data.

3 Actuarial Returns

· Only companies dealing in Life business are required to send these forms.

· The forms must be submitted in Excel formats provided with ‘.XLS’ extension. 

· Filenames should be as per the naming convention (to be given).

· Each form will have the following header:

	 
	 
	 
	 
	 
	 
	 
	 

	Name of Insurer
	 
	
	Company Code
	 
	
	Date of Registration
	 

	Classification
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Total Business

[image: image3.wmf]

Linked Business
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Individual Business
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General Annuity
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	Registration Number
	 
	
	Classification Code
	2

	Category
	 
	
	Form Code
	009
	
	Category Code
	1

	Division
	 
	
	
	
	
	Division Code
	1

	Sub Class
	 
	
	
	
	
	Sub Class code
	2

	Group
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With Guarantees - Par


 

	
	
	
	
	Group Code
	A


· Name of the Insurance Company: The user should type the name of the company as registered with IRDA

· Company Code: The user should type the company code as assigned by IRDA

· Registration Number: The registration number of the company as given by the Registrar of Companies should be given here.

· Date of Registration: The user should type the date of registration.

· Other data: The user should select the combination of classification, category, division, sub-class and group from the combo boxes given in the cells shaded green. On selection the corresponding codes will be displayed in gray cells from H11 to H15. 

· The year should be entered as a 4-digit number. For example, if the company is sending data for the year ending 31st March 2000, then the cell should contain 2000.

· The user should type only in the cells shaded green. Grey colored cells are for system-use. The user should not change these cells.

· In form DDDD, the previous-year data has to be entered. This data will be validated with the data existing in the database. If the 2 do not match, the file will be rejected. For the first time returns, this check will not be performed.

· It is understood that the forms NLB-1, LB-1, LB-2 and LB-3 can vary in number of columns / rows. The following procedure should be followed for these forms:

· The user is allowed to insert new rows to add a new Insurance Product or a new Rider, or Other Adjustments.

· In doing so, the user should not leave any rows blank.

· The insertion should be made only for Insurance Products and Riders, and Other Adjustments and not for any other row.

· In forms LB-2 and LB-3, new columns may be added as per requirement. Columns may be added only at the end, before the ‘Total’ Column.

· For all the forms, the user is allowed to send multiple files to enable filing for different combinations. While doing this, the user must follow the naming convention. Every combination of a form must be represented by a serial number in the filename from 001 to 128. 

4 Investment Returns

· The user should type data in the cells shaded green; gray cells are only for system use. User should not type anything in gray cells.

· Form 3A should be sent only by Life Companies and Form 3B should be sent only by Non-Life Companies. All other forms should be sent by all companies.

· The data will be accepted in an Excel file with ‘. XLS’ extension.

· Filename convention should be followed.

· There will be multiple copies of Form 3C, Form 5 and Form 6. The serial number in the filename should be as follows:

4.1 Form 3C

There must be four different files sent for form 3C as detailed below – the difference in the filenames will be in the serial number that is the last 3 digits.

	Name of the Business
	File Name (examples)

	Life Business
	0102Inv021Q12001-02001.XLS


	Pension Business, General Annuity Business
	0102Inv021Q12001-02002.XLS


	Unit Linked Life Insurance Business
	0102Inv021Q12001-02003.XLS


	General Business
	0102Inv021Q12001-02004.XLS



4.2 Form 5

There will be 47 files for Form 5.

	Name of the Head
	Filename (examples)

	(1) Government Securities and other securities charged on the revenues of the Central Government or guaranteed fully as regards principal and interest by the Central Government and specified as approved securities by the Central Government or Central Government guaranteed bonds
	(0102Inv023AN2001-02001.XLS)


	(2) Treasury Bills issued by the Central Government
	(0102Inv023AN2001-02002.XLS)


	(3) Government Securities and other securities charged on the revenues of a State Government or granted fully as regards principal and interest 

by a State Government or State Government Guaranteed Bonds
	(0102Inv023AN2001-02003.XLS)


	(4) Other Securities specified as approved securities by the Central Government
	(0102Inv023AN2001-02004.XLS)


	(5) Corporate Securities (approved investment) - Preference shares of a company quoted on the stock exchange
	(0102Inv023AN2001-02005.XLS)


	(6) Corporate Securities (approved investment) - Preference shares of a company not quoted on the stock exchange
	(0102Inv023AN2001-02006.XLS)


	(7) Corporate Securities (approved investment) - Equity shares of a company quoted on the stock exchange
	(0102Inv023AN2001-02007.XLS)


	(8) Corporate Securities (approved investment) - Equity shares of a company not quoted on the stock exchange
	(0102Inv023AN2001-02008.XLS)


	(9) Corporate Securities (approved investment) – Debentures / Bonds of a company quoted on the stock exchange
	(0102Inv023AN2001-02009.XLS)


	(10) Corporate Securities (approved investment) – Debentures / Bonds of a company not quoted on the stock exchange
	(0102Inv023AN2001-02010.XLS)


	(11) Corporate Securities (approved investment) – Convertible Loan Stocks
	(0102Inv023AN2001-02011.XLS)


	(12) Corporate Securities (approved investment) – Warrants / TSR
	(0102Inv023AN2001-02012.XLS)


	(13) Corporate Securities (approved investment) - Mutual Funds
	(0102Inv023AN2001-02013.XLS)


	(14) Corporate Securities (approved investment) - Derivative Instruments
	(0102Inv023AN2001-02014.XLS)


	(15) Corporate Securities (approved investment) - Investment in Subsidiaries
	(0102Inv023AN2001-02015.XLS)


	(16) Corporate Securities (approved investment) - Other Securities
	(0102Inv023AN2001-02016.XLS)


	(17) Investment properties
	(0102Inv023AN2001-02017.XLS)


	(18) Infrastructure / Social Sector - Approved Securities
	(0102Inv023AN2001-02018.XLS)


	(19) Infrastructure / Social Sector - Corporate Securities (approved investments) - Preference Shares
	(0102Inv023AN2001-02019.XLS)


	(20) Infrastructure / Social Sector - Corporate Securities (approved investments) - Equity Shares
	(0102Inv023AN2001-02020.XLS)


	(21) Infrastructure / Social Sector - Corporate Securities (approved investments) - Debentures/ Bonds
	(0102Inv023AN2001-02021.XLS)


	(22) Infrastructure / Social Sector - Corporate Securities (approved investments) - Others
	(0102Inv023AN2001-02022.XLS)


	(23) Loans – Policy Loans
	(0102Inv023AN2001-02023.XLS)


	(24) Loans - Secured Loans - Mortgage of Property in India
	(0102Inv023AN2001-02024.XLS)


	(25) Loans - Secured Loans - Mortgage of Property outside India
	(0102Inv023AN2001-02025.XLS)


	(26) Loans - Secured Loans - On Govt. Securities, shares, bonds
	(0102Inv023AN2001-02026.XLS)


	(27) Loans - Secured Loans - Other Security
	(0102Inv023AN2001-02027.XLS)


	(28) Loans – Other Loans - Loans to staff, agents, etc.
	(0102Inv023AN2001-02028.XLS)


	(29) Loans - Other Loans - Advances to Directors/ Officers
	(0102Inv023AN2001-02029.XLS)


	(30) Loans – Other Loans - Others
	(0102Inv023AN2001-02030.XLS)


	(31) Cash and Deposits - Cash, cheques, drafts, stamps
	(0102Inv023AN2001-02031.XLS)


	(32) Cash and Deposits - Deposit with scheduled banks
	(0102Inv023AN2001-02032.XLS)


	(33) Cash and Deposits - Deposit with non-scheduled banks
	(0102Inv023AN2001-02033.XLS)


	(34) Cash and Deposits - Current account, Other Bank accounts with banks
	(0102Inv023AN2001-02034.XLS)


	(35) Cash and Deposits - Money at call and short notice with banks
	(0102Inv023AN2001-02035.XLS)


	(36) Unapproved Investments - Company shares
	(0102Inv023AN2001-02036.XLS)


	(37) Unapproved Investments - Loans and debentures
	(0102Inv023AN2001-02037.XLS)


	(38) Unapproved Investments - Others
	(0102Inv023AN2001-02038.XLS)


	(39) Fixed Assets - Freehold land
	(0102Inv023AN2001-02039.XLS)


	(40) Fixed Assets - Leasehold land
	(0102Inv023AN2001-02040.XLS)


	(41) Fixed Assets - Buildings
	(0102Inv023AN2001-02041.XLS)


	(42) Office, Furniture, Fixtures and fittings
	(0102Inv023AN2001-02042.XLS)


	(43) Motor Vehicles
	(0102Inv023AN2001-02043.XLS)


	(44) Computer hardware and software
	(0102Inv023AN2001-02044.XLS)


	(45) Other fixed Assets
	(0102Inv023AN2001-02045.XLS)

	(46) Other Assets
	(0102Inv023AN2001-02046.XLS)

	(47) Securities issued by the Government of any country outside India
	(0102Inv023AN2001-02047.XLS)



4.3 Form 6

There will be a total of 54 files for Form 6. It will be divided into 2 parts- Purchase and Sales. There will be 27 files for Purchase and 27 for Sales.

The filenames for Purchase should be as follows:

	Name of the Head for Purchase
	Filename (examples)

	1) Central Govt. Securities, Central Govt. Guaranteed Bonds
	(0102Inv02Q142001-02001.XLS)

	2) Treasury Bills
	(0102Inv024Q12001-02002.XLS)


	3) State Govt. Securities
	(0102Inv024Q12001-02003.XLS)


	4) Other Approved Securities
	(0102Inv024Q12001-02004.XLS)


	5) Corporate Securities (approved investment) - Preference shares-quoted
	(0102Inv024Q12001-02005.XLS)


	6) Corporate Securities (approved investment) - Preference shares-not quoted
	(0102Inv024Q12001-02006.XLS)


	7) Corporate Securities (approved investment) - Equity shares-quoted
	(0102Inv024Q12001-02007.XLS)


	8) Corporate Securities (approved investment) - Equity shares-not quoted
	(0102Inv024Q12001-02008.XLS)


	9) Corporate Securities (approved investment) - Deb./ Bonds-quoted
	(0102Inv024Q12001-02009.XLS)


	10) Corporate Securities (approved investment) - Deb./ Bonds-not quoted
	(0102Inv024Q12001-02010.XLS)


	11) Corporate Securities (approved investment) - Convertible Loan Stocks
	(0102Inv024Q12001-02011.XLS)


	12) Corporate Securities (approved investment) - Warrants/ TSR
	(0102Inv024Q12001-02012.XLS)


	13) Corporate Securities (approved investment) - Mutual Funds
	(0102Inv024Q12001-02013.XLS)


	14) Corporate Securities (approved investment) - Derivative Instruments
	(0102Inv024Q12001-02014.XLS)


	15) Corporate Securities (approved investment) - Investment in Subsidiaries
	(0102Inv024Q12001-02015.XLS)


	16) Corporate Securities (approved investment) - Other Securities
	(0102Inv024Q12001-02016.XLS)


	17) Investment properties
	(0102Inv024Q12001-02017.XLS)


	18) Infrastructure/ Social Sector - Approved Securities
	(0102Inv024Q12001-02018.XLS)


	19) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Preference Shares
	(0102Inv024Q12001-02019.XLS)


	20) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Equity Shares
	(0102Inv024Q12001-02020.XLS)


	21) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Debentures/ Bonds
	(0102Inv024Q12001-02021.XLS)


	22) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Others
	(0102Inv024Q12001-02022.XLS)


	23) Unapproved Investments - Company shares
	(0102Inv024Q12001-02023.XLS)


	24) Unapproved Investments - Loans and debentures
	(0102Inv024Q12001-02024.XLS)


	25) Unapproved Investments - Others
	(0102Inv024Q12001-02025.XLS)


	26) Other Assets
	(0102Inv024Q12001-02026.XLS)


	27) Total
	(0102Inv024Q12001-02027.XLS)


The filenames for Sales should be as follows:

	Name of the Head for Sales
	File Name (examples)

	28) Central Govt. Securities, Central Govt. Guaranteed Bonds
	(0102Inv024Q12001-02028.XLS)

	29) Treasury Bills
	(0102Inv024Q12001-02029.XLS)


	30) State Govt. Securities
	(0102Inv024Q12001-02030.XLS)


	31) Other Approved Securities
	(0102Inv024Q12001-02031.XLS)


	32) Corporate Securities (approved investment) - Preference shares-quoted
	(0102Inv024Q12001-02032.XLS)


	33) Corporate Securities (approved investment) - Preference shares-not quoted
	(0102Inv024Q12001-02033.XLS)


	34) Corporate Securities (approved investment) - Equity shares-quoted
	(0102Inv024Q12001-02034.XLS)


	35) Corporate Securities (approved investment) - Equity shares-not quoted
	(0102Inv024Q12001-02035.XLS)


	36) Corporate Securities (approved investment) - Deb./ Bonds-quoted
	(0102Inv024Q12001-02036.XLS)


	37) Corporate Securities (approved investment) - Deb./ Bonds-not quoted
	(0102Inv024Q12001-02037.XLS)


	38) Corporate Securities (approved investment) - Convertible Loan Stocks
	(0102Inv024Q12001-02038.XLS)


	39) Corporate Securities (approved investment) - Warrants/ TSR
	(0102Inv024Q12001-02039.XLS)


	40) Corporate Securities (approved investment) - Mutual Funds
	(0102Inv024Q12001-02040.XLS)


	41) Corporate Securities (approved investment) - Derivative Instruments
	(0102Inv024Q12001-02041.XLS)


	42) Corporate Securities (approved investment) - Investment in Subsidiaries
	(0102Inv024Q12001-02042.XLS)


	43) Corporate Securities (approved investment) - Other Securities
	(0102Inv024Q12001-02043.XLS)


	44) Investment properties
	(0102Inv024Q12001-02044.XLS)


	45) Infrastructure/ Social Sector - Approved Securities
	(0102Inv024Q12001-02045.XLS)


	46) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Preference Shares
	(0102Inv024Q12001-02046.XLS)


	47) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Equity Shares
	(0102Inv024Q12001-02047.XLS)


	48) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Debentures/ Bonds
	(0102Inv024Q12001-02048.XLS)


	49) Infrastructure/ Social Sector - Corporate Securities (approved investments) - Others
	(0102Inv024Q12001-02049.XLS)


	50) Unapproved Investments - Company shares
	(0102Inv024Q12001-02050.XLS)


	51) Unapproved Investments - Loans and debentures
	(0102Inv024Q12001-02051.XLS)


	52) Unapproved Investments - Others
	(0102Inv024Q12001-02052.XLS)


	53) Other Assets
	(0102Inv024Q12001-02053.XLS)


	54) Total
	(0102Inv024Q12001-02054.XLS)


· No insertions / deletions of columns should be made in the format. Rows may be added as necessary. There should be no blank rows in-between.

5 Advertisement

· The insurance companies will submit this form whenever they issue a new advertisement.

· The form must be submitted in the Excel format provided with ‘.XLS’ extension. 

· The filename should be as per the naming convention given at the end of this document.

· The form contains the following file header:

	Company code 
	 
	Advertisement
	Form Code 
	016


· Company code: Insurance companies must fill the company code allocated to them by IRDA. 

· The user should type data in the cells shaded green; gray cells are only for system use. User should not type anything in gray cells.

· The user may insert rows as required.

File Naming Convention:

The forms are to be sent by Insurance Companies as an Excel file. The filename of each such file will be 22 characters long as explained below:

	Character
	Description
	Valid Values
	Comments

	1 to 4
	Company Code
	As allocated by IRDA.
	

	5 to7
	Type of return
	Inv

Act

Acc

Rei

Adv
	Investment

Actuarial Returns

Account Returns

Reinsurance

Advertisement

	8 to 10
	Form Code
	All form codes to be used are mentioned in Table 1 given below. 
	

	11 to 12
	This will state the Periodicity of the forms. It can be one of the following.
	Q1

Q2

Q3

Q4

AN
	Quarter 1

Quarter 2

Quarter 3

Quarter 4

Annual

	13 to 19
	Year 
	This will state the financial year in the format yyyy-yy.  For e.g. 

2001-02
	Even if the return is quarterly the complete financial year will have to be mentioned. 

	20 to 22
	File Number
	Except where otherwise specifically stated, this will a running serial number of three digits to allow for multiple copies of the same form to be sent (3 digit number starting with 001).
	For Account Returns 

The number will be 001, 002, 004, 005, 006 and 009. They will represent the geographical location of the business. 

001- Life Business in India

002 – Life Business Outside India

004 – Total Life Business

005 – Non Life Business within India

006 – Non Life Business Outside India

009 – Total Non Life Business 

For Actuarial Returns the number will be 001 to 128 (to be used as already explained in earlier sections of the document). This is to receive multiple combinations of a form in separate files.

For Advertisement the number can be anything expect zero.

For Investment, the names have been given above.

For files of remaining types of returns, the number should be zero if the file is not to be received in multiple copies, otherwise any 3-digit non-zero positive number is applicable.


FORM CODES to be used in FILE NAME

5.1 Table 1

	Form Code
	Form Name
	Type of Returns

	001
	DD
	Actuarial

	002
	DDD
	Actuarial

	003
	DDDD
	Actuarial

	004
	NLB-1
	Actuarial

	005
	NLB-2
	Actuarial

	006
	LB-1
	Actuarial

	007
	LB-4
	Actuarial

	008
	LB-2
	Actuarial

	009
	IA
	Actuarial

	010
	LB-3
	Actuarial

	011
	H
	Actuarial

	012
	I
	Actuarial

	013
	K-T-I
	Actuarial

	014
	K-T-II
	Actuarial

	015
	K-T-III
	Actuarial

	016
	Advertisement
	Advertisement

	017
	Form1
	Investment

	018
	Form2
	Investment

	019
	Form3A
	Investment

	020
	Form3B
	Investment

	021
	Form3C
	Investment

	022
	Form4
	Investment

	023
	Form5
	Investment

	024
	Form6
	Investment

	025
	Form1
	Reinsurance

	026
	Form2
	Reinsurance

	027
	Form3
	Reinsurance

	028
	Form4
	Reinsurance

	029
	Form5
	Reinsurance

	030
	Form LR - 8
	Reinsurance Life

	000
	All Account Returns files
	Account Returns


All the above files should be in Excel format with extension ‘.XLS’ 

An example of a sample file name is as explained below:

0102Act001AN2001-02003.XLS
	Sample file name from Left to right
	0102
	Act
	001
	AN
	2001-02
	003
	.XLS

	Represents
	Life Insurer New India Assurance
	Actuarial Returns
	Form DD
	Annual
	Year 2001-02
	Third combination of Form DD
	Excel File extension
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